[bookmark: _Toc173406246]SAMPLE LETTER REQUESTING A REASONABLE ACCOMMODATION FROM YOUR HOUSING PROVIDER
[Date]
[Housing Provider Name]
[Address]

Dear [Name of Housing Provider]:
I live at [address] in [unit number] and have lived there since [date]. I am a qualified individual with a disability, as defined by the Fair Housing Amendments Act of 1988.
I cannot fully use and enjoy this property because  [insert what in the apartment, common area, or building is inaccessible.]  Because of my disability, I need the following modifications: [list modifications]. [If this is a private building adding this sentence may speed up the process.  If it is a government owned building delete the next two sentences].  I understand that I am responsible for paying for the reasonable modification and I am required to have the modification done in a workmanlike manner.  I plan to hire [insert the professional business or person who will complete the modification]. Please let me know what, if any, additional information you need in order to better understand my disability and modifications I need.
Under the Fair Housing Amendments Act, it is unlawful discrimination to deny a person with a disability a reasonable accommodation of an existing building rule or policy if such accommodation may be necessary to afford such person full enjoyment of the premises.
If you have any questions about my request, you can contact me in writing or by phone. However, I ask that you respond in writing to this request within two weeks of the date of this letter. Thank you very much.
Sincerely,
[Your name]
[Your full address]
[Your phone number]
*** This resource sheet is for informational purposes only. 
Nothing herein shall be understood to be legal advice. 
For specific legal advice, consult an attorney. ***

